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Checklist for Psychology Papers
Dr. Patterson
FORMAT

__   1.  All margins set to 1 inch.
__   2.  Entire paper is double-spaced (no extra space between paragraphs).
__   3.  Standard 12-point serif typeface used (Times New Roman preferred) throughout paper—no typeface changes in paper. 

__   4.  Flush-left (align text left) setting used for body of paper (do not use full justification).
__   5.  First line of all paragraphs indented 5 spaces except abstract (no indentation) and references (first line of an entry flush-left, all following lines of that entry indented 5 spaces).
__   6.  Unique header on title page includes “Running head: XXXXXXX” (XXX…= abbreviated title of paper in all caps, no more than 50 characters) flush left, and page number flush right.
__   7.  Header on all pages includes same running head (but not term “Running head”) in all caps, flush left, and page number flush right. (All pages in paper numbered.)
__   8.  Title page includes first page header; paper title--no more than 12 words (upper and lower case), no abbreviations; your name; college affiliation; and date--all centered on page.

__   9.  Separate abstract (150-250 word limit, no indentation, all one paragraph) page follows title page.
__ 10.  Title of paper repeated on page 3 and centered above body of paper. 
__ 11.  Separate references page follows body of paper.
__ 12.  Pages stapled in upper left corner only (if hard copy submitted).

__ 13.  Publication Manual of the American Psychological Association (6th ed.) consulted for all questions about formatting, punctuation, and mechanics. 
GRAMMAR, USAGE, PUNCTUATION, and MECHANICS

__  1.  Computer spell check was run and corrections made.

__  2.  Computer grammar check was run and corrections made.

__  3.  All sentence fragments eliminated.

__  4.  All comma splices and run-on (fused) sentences eliminated.

__  5.  Sentences are clear, coherent, precise, and varied in length and type; all awkward constructions and phrasing (e.g., dangling modifiers, mixed constructions, abrupt shifts in tense, lack of parallelism, etc.) rewritten to insure smooth flow of sentences.

__  6.  Most sentences use the active rather than the passive voice.

__  7.  Word choice is accurate and precise, and non- or substandard language, biased language, and slang is avoided.

__  8.  Writing is concise but complete; wordiness and needless repetition is avoided.

__  9.  Commas and other punctuation marks used appropriately. 

ORGANIZATION

__  1.  First paragraph of body of paper introduces paper by identifying the purpose, scope, and thesis (if appropriate) of paper.
__  2.  Paper organized in a logical manner with a clear flow of ideas in well-connected sentences and paragraphs; seriation (numbered lists) or bullet lists used when appropriate.

__  3.  All paragraphs are unified, coherent, and well developed; only one topic included in a paragraph.

__  4.  Each paragraph begins with a topic sentence that introduces the main idea discussed in the paragraph.

__  5.  Transitions are used to connect paragraphs to each other.

__  6.  Each paragraph includes more than a single sentence but is relatively short--not more than a page long. 

__  7.  Section headings are used to identify different sections of the paper; headings follow consistent format. (Headings desirable but not essential.)
__  8.  Last paragraph provides a conclusion of the main idea of the paper and provides closure. 

EDITING, REVISING, and PROOFREADING
__  1.  Composition of paper involved an initial outline, then repeated editing and revisions of multiple drafts.
__  2.  All references cited properly both in reference list and text, and spelling and dates agree.

__  3.  Page numbers cited with all direct quotations.

__  4.  Numbers correctly expressed as numerals (normally 10 and above) or words (normally below 10). (Note many exceptions to this rule, e.g. time, dates, ages, scores, money, etc.)

__  5.  Final paper proofread at least THREE TIMES with a break (hours, days) between readings (reading paper aloud is highly desirable).

__  6.  At least one other person (fellow student, friend, work associate, etc.) proofread final revision of paper.

ETHICS
__  1.  Confidentially protected for all persons in papers; actual names never used unless in the public domain.

__  2.  Absolutely no plagiarism in paper--all ideas came from you unless proper credit given: exact words of others put in quotation marks, and paraphrased sections properly cited. (Others may offer general ideas for a paper and provide feedback as a proofreader.) 

MISCELLANEOUS
__ 1. 
Paper topic and content closely follow guidelines for assignment.

__ 2. 
Deadlines and method of submission followed, and required supporting materials included in submission.
Material for above checklist drawn from: 

American Psychological Association. (2010). Publication manual of the American Psychological Association (6th ed.). Washington, DC: Author
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